SECTION 01300 - SUBMITTALS

PART I - GENERAL

1.1
REQUIREMENTS INCLUDED

A.
Procedures.

B.
Construction Progress Schedules.

C.
Schedule of Values.

D.
Schedule of Warantees and Guarantees

E.
Shop Drawings.

F.
Product Data.

G.
Samples.

H.
Manufacturer's Instructions and Certificates.

I.
Construction Photographs.

1.2
PROCEDURES

A.
Review submittals prior to submission.  Verify field measurements, catalog numbers

and other information critical to construction or installation.  Coordinate each submittal with requirements of Work and of Contract Documents.

B.
Notify Owner/Engineer in writing at time of submission of deviations in submittals

from requirements of Contract Documents.  Responsibility for deviations from requirements of Contract Documents is not relieved by Owner/Engineer review of submittals, except when given written acceptance of specific deviation.

C.
Deliver submittals to Owner/Engineer at address listed on cover of Project Manual.

D.
Transmit each item under AIA Form G8 I 0. Identify Project, Contractor, subcontractor, major supplier; drawing sheet and detail number, and Specification Section number, as appropriate.  Identify deviations from Contract Documents.  Provide space for Contractor and Owner/Engineer review stamps.

E.
Submit initial progress schedules and schedule of values in duplicate within 15 days after date established for commencement of work.  After review by Owner/Engineer revise and resubmit as required.  Submit revised schedules with every other Application for Payment, reflecting changes since previous submittal.

F.
Comply with progress schedule for submittals related to Work progress.  Coordinate

submittal of related items.                                                                 is

G.
After Owner/Engineer review of submittal, revise and resubmit as required, identifying changes made since previous submittal.

H.
Distribute copies of reviewed submittals to concerned persons.  Instruct recipients to promptly report any inability to comply with provisions.

I.
Begin no work which requires submittals until return of submittals with Owner/ Engineer's review stamp and initials or signature indicating review.

J.
Make submittals promptly in accordance with approved schedule and in such sequence as to cause no delay in the Work.

1.3
CONSTRUCTION PROGRESS SCHEDULES

A.
Submit horizontal bar chart with separate bar for each major trade or operation, to be performed at the site identifying first work day of each week.

B.
If requested by Owner prepare network analysis system using the critical path method,

as outlined in The Associated General Contractors of America (AGC) publication "The Use

of CPM in Construction - A Manual for General Contractors".

C.
If requested by Owner show complete sequence of construction by activity, identifying

Work of separate stages and other logically grouped activities.  Show projected percentage of completion for each item of Work as of time of each Application for Progress Payment.

D.
Show submittal dates required for Shop Drawings, product data, and samples, and product delivery dates, including those furnished by Owner and those under Allowances.

1.4
SCHEDULE OF VALUES

A.
Submit typed schedule on AIA Form G703 Contractor's standard form or media@ven printout will be considered on request.

B.
Format: Table of Contents of this Project Manual.  Identify each line item with number and title of the major Specification Sections.

C.
Include in each line item amount of Allowances specified in Section 0 1 020.  For unit cost Allowances, give quantities measured from Contract Documents multiplied by the unit cost equal to the total for the item.

D.
Include in each line item a directly proportional amount of Contractor's overhead and profit.

E.
ProvideasubscheduleforeachseparatephaseofWorkspecifiedinSectionOI010.

F.
Revise schedule to list change orders, for each application for payment.

1.5
SCHEDULE OF WARANTEES AND GUARANTEES

A.
Certain products, components and systems are required to carry warranties or

guarantees which will survive the one year Project Warrantee.  Identify and list those items.  Submit list with specimin guarantee or warrantee forms noting action, if any required by the Manufacturer to validate installation.

1.6
SHOP DRAWINGS

A.
Shop Drawings include specially-prepared technical data for this project, including Drawings, diagrams, performance curves, data sheets, schedules, templates, patterns, reports, calculations, instructions, measurements and similar information not in standard printed form for general application to several projects.

B.
Provide newly-prepared information, on reproducible sheets, with graphic information at accurate scale (except as otherwise indicated), with name of preparer indicated (firm name).  Maximum sheet size shall be 24 in x 36 in.  Show dimensions and note which are based on field measurement.  Identify materials and products in the work shown.  Indicate compliance with standards and special coordination requirements.

Identify details by reference to sheet numbers shown on Contract Drawings and Specification Sections, page numbers and paragraph line numbers.  Contract Design Drawings shall not be traced or otherwise reproduced for use as Shop Drawings.

C.
Submit 1 reproducible mylar and 3 opaque reproductions of newly prepared Shop Drawings.  Where design calculations are required, submit 3 copies.

D.
Do not allow Shop Drawing copies without appropriate final "Action" markings by Owner/Engineer to be used in connection with the Work.

E.
Indicate on shop drawing whether it is a full or partial submittal.

F.
Fabrication and installation of components requiring Shop Drawings shall not begin

until Shop Drawings have approval of Owner/Engineer unless directed otherwise in writing by same.

1.7
PRODUCT DATA

A.
Product data includes standard printed information on materials, products and systems; not specially-prepared for this project, other than the designation of selections from among available choices printed therein.

B.
Collect required data into one submittal for each unit of Work or system; and clearly mark each copy to show which choices and options are applicable to project.  Include manufacturer's standard printed recommendations for application and use, compliance with standards, application of labels and seals, notation of field measurements which have been check, special coordination requirements, instructions for delivery, storage, assembly, installation, adjusting and finishing.

C.
Submit 6 copies of product data of which one will be retained by the Owner/Engineer.

1.8
SAMPLES (If requested by Owner)

A.
Samples include both fabricated and unfabricated physical examples of materials,

products and units of Work; both as complete units and as smaller portions of units of Work; either for limited visual inspection or (where indicated) for more detailed testing and analysis.

B.
Provide units identical with final condition of proposed materials or products for the Work.  Include "range" samples (not less dm 3 units) where unavoidable variations must be expected, and describe or identify variations between units of each set.  Provide full set of optional samples where Owner's selection is required.  Prepare samples to match Owner's sample where so indicated.

Include information with each sample to show generic description, source or product name and manufacturers, limitations, and compliance with standards.  Samples are submitted for review and confirmation of color, pattern, texture and "kind" by Owner.  Owner will not "test" samples (except as otherwise indicated) for compliance with other requirements, which are therefore the exclusive responsibility of the Contractor.

C.
Submit the number of samples stated in each Specification Section.

1.9
MOCK-UPS (If requested by Owner)

A.
Mock-ups are a special form of samples, which are too large or otherwise

inconvenience for handling in specified manner for transmittal of sample submittals.

B.
Where mock-ups and similar samples are indicated in individual work sections recognized as a special type of sample, comply with requirements for "samples" to greatest extent possible, and process transmittal forms to provide a record of activity.

1.10
CONTENTS OF SUBMITTALS

A.
The date of submittal and the dates of any previous submittals.

B.
The project title and number.

C.
Contract identification.

D.
The names of Contractor, Supplier, and Manufacturer or fabricator.

E.
Identification of the product, with the Specification Section number.

F.
Field dimensions, clearly identified as such.

G.
Relation to adjacent or critical features of the Work or materials.

H.
Applicable standards, such as ASTM or Federal Specification numbers.

I.
Identification of deviations from Contract Documents.

J.
Identification of revisions on resubmittals.

K.
A 3 in x 4 in blank space for Owner/Engineer review stamp.

L.
Contractor's stamp, initialed or signed, certifying to review of submittals, verification

of products, field measurements and field construction criteria, and coordination of the information within the submittals with requirements of the Work and of Contract Documents.

1.11
RESUBMITTALS

A.
Make resubmittals under procedures specified for initial submittals; identify changes

made since previous submittal.

B.
Shop Drawings and Product Data:

.1 Revise initial drawings or data, and resubmit as specif ied for the initial submittal.

.2 Indicate any changes which have been made other than those requested by the Owner/Engineer.

C.
Samples: Submit new samples as required for initial submittal.

1.12
OWNER/ENGINEER REVIEW

A.
Owner/Engineer will review shop drawings, product data, and samples and return

submittals within IO working days.  The Owner/Engineer's stamp will read as follows:

.1 No Exception Taken: Means that fabrication, manufacture or construction may proceed, providing submittal complies with Contract Documents.  Contractor assumes sole responsibility for the required compliance.  No response is required of the Contractor.

.2 Revise- No Resubmission Required: Means that fabrication, manufacture or construction may proceed, provided the submittal is amended to comply with the Owner/Engineer's notations and the Contract Documents.  The Contractor is not required to resubmit.

.3 Revise and Resubmit: Means that fabrication, manufacture or construction may proceed provided the Contractor complies with the comments attached.  Owner/Engineer's comments may help to further clarify contract documents or make required selections such as color or finish desired.  The Contractor shall "resubmit" Shop Drawings or "confirm" in writing that he will comply with Owner/Engineer's comments if so marked on the Shop Drawing Review Stamp.  If for any reason the Contractor cannot comply with comments attached, the Contractor shall notify Owner/Engineer before fabrication, manufacture, or construction.

.4 Rejected: Means that submittal does not comply with Contract Documents, and that fabrication, manufacture or construction as submitted must not proceed under any circumstances.  Submittals stamped Rejected are not permitted on job site.

.5
Submit Specified Item: Means the contractor shall submit only specified items.  The entire submission should not be resubmitted.

.6
Returned Without Action: Means the submission has not been reviewed due to incomplete submission and/or other reasons discussed with Archtect and/or Owner.

1.13
DISTRIBUTION

A.
Distribute copies of Shop Drawings and product data which carry Owner/Engineer's stamp to appropriate parties and/or as discussed during the preconstruction meeting.

PART 2 PRODUCTS

Not Used

PART 3 EXECUTION

Not Used
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